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First Aid
 
 

1. Legislation and HSE Guidance

The following legislation is applicable to the GDST:

● The Health and Safety (First-Aid) Regulations 1981 (as amended)

As an employer, the Trust is required to provide for its employees if they are injured or become
ill at work:

● An adequate number of suitable persons who can give first aid;
● Adequate and appropriate equipment and facilities to enable first aid to be given.

Although the First Aid Regulations only apply to employees, schools have a duty of care for
their pupils and should provide first aid facilities for them.

There is no legal obligation to provide first aid cover for other people, such as visitors and
parents attending school events, but as a matter of good practice, schools should provide
appropriate cover. In addition, there is no legal requirement to provide first aid cover for
contractors working on the school premises, e.g. contract caterers, as their employers should
ensure their staff are adequately provided for. However, the contractor may come to an
agreement with the school that their staff may rely on the schools first aiders. If this is the case,
the agreement should be documented so both parties are clear about the arrangement.

● Management of Health and Safety at Work Regulations 1999

The Regulations require employers to establish procedures to be followed in the event of an
emergency. This should include making contact with providers of external services, and
making explicit arrangements for first aid, emergency health care, and, where appropriate
rescue work.

Notices should be displayed in conspicuous positions in all key areas naming the first aiders,
their locations and telephone numbers and the location of the first aid room and first aid boxes.
Information containing these details, and how to contact the emergency services, should be
brought to the attention of all new staff, and when they occur changes should be brought to the
attention of all staff.

● School Premises (England) Regulations 2012 and Education (Independent School
Standards) (England) Regulations 2014

The Regulations require schools 'to have and effectively implement a written First Aid Policy
and ensure that first aid is administered in a timely and competent manner.
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The Regulations require schools to have suitable accommodation for the medical examination
and treatment of pupils and the short-term care of sick or injured pupils. The room must
contain a washbasin and be near to a toilet.

The following Guidance provides more detailed information - available in 'related documents'
section:

● First Aid in Schools, Early Years and Further Education – DfE - 2022
● First Aid Approved Code of Practice and Guidance - HSE - L74 (3rd edition 2013 + 2018

amendments)
● First Aid at Work: Your Questions Answered - HSE - indg214  (2014 + 2018 amendments)
● Selecting a First Aid Training Provider - HSE – GEIS3 (2013 + 2018 amendments)

2. GDST First Aid Policy

View the policy

3. First Aid Needs Risk Assessment

View the guidance

4. First Aid Qualifications and Training Providers

View the guidance

5. Minimum First Aider Requirements

When selecting first aiders the following factors should be considered:

● reliability and communication skills
● aptitude and ability to absorb new knowledge and learn new skills
● ability to cope with stressful and physically demanding emergency procedures
● availability to respond to an emergency immediately

As a minimum, at least one adult with a current First Aid at Work qualification (3-day training)
must be present on each identifiably separate school site during the normal school day. If EYFS
children are present, at least one person with a current full (2 day) Paediatric First Aid
certificate must also be present (see more info below). It may be sufficient for an ‘Emergency
First Aider in the Workplace’ (1-day training) to be present at other times, e.g. at the end of the
school day or weekends and holidays when low risk after-school clubs and activities are
running, or early mornings, evenings, weekends and holidays, when only employees are on the
site undertaking low risk activities, however this must be determined by risk assessment. If
there is any doubt about the level of risk of the activity, someone with a current 3-day first aid
qualification should be present on site.
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School Trips and Educational Visits, including off-site Sporting Events - see detailed guidance
on the minimum number of adult first aiders, and the qualifications they need, to accompany
different sorts of school trips

All PE staff must have a current First Aider qualification (1-day training). It is recommended
that PE staff have a 1-day Sports First Aid qualification.

All staff undertaking pool supervision duties during swimming sessions must be first aid
trained.

Minibus drivers in sole charge of pupils in a minibus should have a current one-day first aid
qualification.

Events organised by the school must have adequate first aid arrangements in place, (qualified
first aiders and appropriate first aid equipment) based on the standard minimum requirements
and risk assessment.

Events Organised by Parent’s and Friends Associations - see guidance below

Register of First Aiders and Requalification & Refresher Training

A register of first aiders must be maintained to ensure that the correct number of appropriately
qualified first aiders are available, that they undertake refresher training at appropriate
intervals, and new first aiders are appointed as necessary. Copies of training certificates must
be kept by the school.

● Emergency First Aider in the Workplace training needs to be repeated every 3 years.
● First Aid at Work qualifications need to be repeated every 3 years.
● Paediatric First Aid qualifications need to be repeated every 3 years.

It is strongly recommend that any person with a first aider qualification either attends a
half-day ‘Skills Update’ course or undertakes interactive e-learning training, such as that
provided by St John Ambulance, annually to ensure that skills and knowledge learnt during
qualification courses are practiced and reinforced.

Exemptions - Providing they have current knowledge and skills in first aid, the training and
experience of nurses registered with the Nursing and Midwifery Council qualify them to
administer first aid in the workplace without the need to have an FAW or EFAW certificate. NB
this exemption does not apply to paediatric first aid qualifications.

6. EYFS Children First Aider Requirements

All schools attended by young children (children from birth to the end of the academic year in
which a child has their fifth birthday) must have:

● At least one person who has a current full (2 day) paediatric first aid (PFA) certificate on
the premises at all times when young children are present; and

● At least one person accompanying all young children’s outings/trips/visits who has a
current full (2 day) paediatric first aid certificate.

The paediatric first aid training must:
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● Meet the criteria set out in Annex A of the ISI's EYFS framework and be renewed every 3
years.

● Be appropriate to the age of the children being cared for;
● Be renewed every 3 years

It is recommended that schools use a trainer/training organisation who offers nationally
approved and accredited first aid qualifications and is a member of a trade body with an
approval and monitoring scheme.

All early years staff who have completed a relevant level 2 and / or level 3 qualification on or
after 30 June 2016 must also have a current full (2-day) Paediatric First Aid certificate or
Emergency PFA certificate (1-day) within 3 months of starting work in order to be included in
the required staff: child ratios in an early years setting.

A list of staff with PFA qualifications should be displayed, or made available to parents.

If an EYFS pupil has an accident, sustains an injury or needs first aid treatment for any reason,
their parents must be informed, wherever possible on the same day.

7. Educational Visits and Trips, Including Off-Site Sporting Events

Click on this link

8. Events and Lets

Events organised by the school must have adequate first aid arrangements in place, (qualified
first aiders and appropriate first aid equipment) based on the standard minimum requirements
and first aid needs risk assessment.

Events Organised by the PSA

Schools must ensure that all events organised by the Parent Staff Association (or equivalent)
have adequate first aid arrangements in place. As a minimum a person with a current one-day
first aid qualification, or a practising Nurse or Doctor (providing they have current practical
knowledge and skills in first aid) should be present at the event, and easily available during
setting up and clearing up, as well as during the event itself.

Depending on the size and type of the event more than one first aid trained person may be
needed; this will be determined by the event risk assessment. If it is a large event, a first aid
post may need to be set up, and the Red Cross or St John Ambulance asked to attend.

First Aid kits and other first aid equipment eg defibrillators, will need to be readily accessible,
and there should be easy access for emergency services. Arrangements also need to be made
for recording any incidents.

Issues for the event organisers to consider include:

● How many first aiders do you need? Are their qualifications up to date?
● Do you need to ask professionals such as Red Cross/St John Ambulance to attend the

event?
● What first aid supplies are needed? First Aid kits, Defibrillators, Wheelchair, Emergency

Inhalers?
● Do you need a first aid post? If so, what equipment will it need?
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● How will you tell people attending the event how to get first aid / where to go?
● How will an ambulance be called and how will the paramedics know how to find the

person/people needing help?
● How will any accidents / use of first aid facilities be recorded?

Lets and Events Organised by Third Parties on the School Premises
It is not the school’s responsibility to provide first aiders for lets. However, the school should
identify and agree with the let / external event organiser how they intend to make first aid
provision (qualified first aiders and appropriate first aid equipment) and how accidents, faults
with or/damage to the school’s facilities or equipment, will be reported, particularly should a
RIDDOR reportable accident occur.

9. First Aid & Medical Room Equipment and Facilities

Click on this link

10. Preparing for ISI Inspections

It is recommended that schools have the following documents and procedures and guidance
available in order to demonstrate compliance with DfE Standard 3.14 ‘The school ensures that a
written policy first aid is drawn up and implemented’ and the Welfare Standards in the
Statutory Framework for the Early Years Foundation Stage.

● GDST First Aid Policy
● School-specific First Aid Policy
● Up-to-date list of first aiders, their usual location in the school, telephone number, and

date when their first aid qualification is due to be renewed
● Up-to-date list of the location of first aid kits, defibrillators and any other first aid

equipment
● GDST First Aid guidance  on The Hub
● GDST Accident Reporting and Accident Investigation guidance highlighting procedures

for reporting accidents in school to parents, to the HSE under RIDDOR, and any school
specific procedures

● Pupil Health and Wellbeing  guidance on The Hub
● GDST Medical Protocols: ‘Administration of Medicines’, ‘Allergy’, ‘Chronic/Long Term

Illness’, ‘Common Childhood Ailment Guidelines’, ‘Eating Disorders’ and ‘Spillages of
Body Fluids’ protocols (accessible from Pupil Health & Wellbeing section) and school
specific procedures regarding caring for pupils with particular medical conditions

● Current guidance on the recommended exclusion periods for common infections;
available in the Public Health England document in section 6.2 of Pupil Health and
Wellbeing guidance‘

● GDST H&S Handbook, school-specific staff and pupil handbooks, and any other
school-specific documents which explain the procedures to take in the event of a first
aid emergency, and when and how to call for an ambulance
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